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Entertainment/Meeting Expense Itemization Sheet

Payee: SS#:

Department:

Business Purpose: To be documented in the space below by meeting or event;  attach detailed receipts.

Catered Transport/
Event Business Meeting Entertainment Event Parking TOTAL

# Month Day Bkfst Lunch Dinner Item Amount

1.

2.

3.

4.

5.

6.

7.

TOTAL

Documentation of Business Purpose
Event # List each meeting and/or event separately.  Give details such as who, what, why and where.

Date Other Expenses

Administrator

Administrator

Administrator
Unallowable
Policy

http://www.tulane.edu/~tams/forms/instructions/unallowable.pdf
http://www.tulane.edu/~tams/forms/formindex.htm
http://www.tulane.edu/~tams/forms/instructions/entertainmentiintru.pdf

	sig1: Signature of Approver (if required)
	payee: 
	clr: 
	ssi: 
	department: 
	mnth1: 
	day1: 
	bkfst1: 
	lun1: 
	dinn1: 
	ent1: 
	catev1: 
	transp1: 
	oei1: 
	oeamt1: 
	lntot1: 0
	mnth2: 
	day2: 
	bkfst2: 
	lun2: 
	dinn2: 
	ent2: 
	catev2: 
	transp2: 
	oei2: 
	oeamt2: 
	lntot2: 0
	mnth3: 
	day3: 
	bkfst3: 
	lun3: 
	dinn3: 
	ent3: 
	catev3: 
	transp3: 
	oei3: 
	oeamt3: 
	lntot3: 0
	mnth4: 
	day4: 
	bkfst4: 
	lun4: 
	dinn4: 
	ent4: 
	catev4: 
	transp4: 
	oei4: 
	oeamt4: 
	lntot4: 0
	mnth5: 
	day5: 
	bkfst5: 
	lun5: 
	dinn5: 
	ent5: 
	catev5: 
	transp5: 
	oei5: 
	oeamt5: 
	lntot5: 0
	mnth6: 
	day6: 
	bkfst6: 
	lun6: 
	dinn6: 
	ent6: 
	catev6: 
	transp6: 
	oei6: 
	oeamt6: 
	lntot6: 0
	mnth7: 
	day7: 
	bkfst7: 
	lun7: 
	dinn7: 
	ent7: 
	catev7: 
	transp7: 
	oei7: 
	oeamt7: 
	lntot7: 0
	bkfst_tot: 0
	lun_tot: 0
	dinn_tot: 0
	ent_tot: 0
	catev_tot: 0
	transp_tot: 0
	oeamt_tot: 0
	final_tot: 0
	tty: 
	freeform: 
	sigX: Signature of Requester
	Back to Main Menu: 
	Form Instructions: 


