Adjusting Acrobat Reader or Adobe Acrobat to Enable the User to Return to a Previously
Completed Form

If you are experiencing problems returning from a continuation form back to the original form with the
previously entered data still intact, please read the following instructions to adjust your Adobe Acrobat or
Adobe Reader settings which will re-enable this feature.

Note: Following these steps will change the option in Acrobat Reader or Adobe Acrobat permanently. You
will not be required to make these changes every time you open a new form.

% | Adobe Reader

File Masi# Yiew Document Tools  Window  Help

Chrl+2

Shift+Cer+-Z

Chrl
= Copy Zhrl4C
2] Paste Chrl+y

Deleke

Zopy File to Clipboard

Select Al Chrl+8
Deselect All Shift-+CErl+A

Zheck Speling
Lookup Definition, ..

Find Chrl+F
Search Shift+Ckrl+F

Search Resulks

Preferences. .. . CErlHE

1. Open Acrobat Reader or Adobe Acrobat.

2. Click the “Edit” dropdown menu and choose “Preferences.”



Caktegories: General
i Automatically calculate figld values
Accessibility Show Focus rectangle
Farms
Full Scr%n [ ]keep Farms data temporarily available on disk
General Show text Field overflow indicakor
Identity [ | Always hide Farms document message bar
International
Inkernet
Javascript o
Mulkirmedia Highlight Caolor
Page Display []Show border haver colar For Figlds
Reading
Search Fields highlight caolar: @
Securikby
Spelling Required fields highlight color: E]
Skartup
Trust Manager Auko-Camplete
nits
Updates Off i

The auto-complete Feature is now ofF, Mo suggestions will be made while wau tyvpe in Farm Figlds, Choose
Basic or Advanced from the drop-dowen boee ba kurn the Feature on,

O l [ Cancel

3. Within “Preferences” click on “Forms.”
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4. Within “Forms,” check the third box under the “General” region that reads “Keep forms data temporarily
available on disk.” When the security warning appears after you have checked this box, click “Yes” and “OK.”

These changes will enable you to return to the previously completed form with the entered data intact.



