THE TEACHING PORTFOLIO

The teaching portfolio – a collection of all the documents connected to your classroom practice – is simply an invaluable resource. Assembling and sustaining this portfolio will help you to think about your teaching in more substantial ways, help you share strategies with colleagues, help you fine-tune particular phases of your course, help you apply for and get other jobs, help you think about how to integrate your life as a teacher with other aspects of your life (as a scholar or an artist, etcetera), and help you create a richer and richer context for periodic evaluations of your teaching. These portfolios are also enormously useful in assessing the overall effectiveness of a composition program and building an archive for long-term studies of what we do. 
You’ll find that maintaining a portfolio is also incredibly easy.  Whenever you want to include something in your portfolio, just slip it into my mailbox with a post-it note that says “add to teaching portfolio.” Be sure to include your name. And whenever you want to spend time with your portfolio (re-reading, re-organizing, and so on), just let me know.  

Your teaching portofolio should include – at a minimum –

· The syllabus

· All major assignments

· All handouts you distribute to students

· All exams, quizzes, etc. 

· All student evaluations

· All observations by other faculty

· An up-to-date CV

· A few ‘case-studies’ (a case-study is a set of all the major pieces of writing a particular student did over the semester, with your comments/grades on them, plus a cover-letter of a few paragraphs, authored by you, that delineates how the student progressed). 
You might also choose include:

· A statement of your teaching philosophy (see me for some samples of such documents)

· A syllabus annotated with your rationales 

· Major assignments annotated with your rationales

· Reflections on evaluations and faculty-observations
· Copies of electronic discussions with and among your students

· Other correspondence

